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SISC ONLINE REGISTRATION
Slots/Schedules Information Standards Committee (SISC)
SISC/72: 6 November 2016 
INTRODUCTION
The SISC develops industry standard data formats and messaging procedures for the exchange of airline schedules information and for the request of departure and arrival slots by airlines from airport coordinators, which are maintained within the Standard Schedules Information Manual (SSIM). 
The SISC is joined by Member Airlines, Strategic partnership members and Airport Coordinators/Facilitators participating in the IATA Slot Conference.  Those intending to participate in the SISC are invited to review the Call of Meeting Notice on the SISC webpage via the SISC or SlotLink sites.  For further details please email sisc@iata.org.
The following step by step instructions have been provided as guidelines.  If after reading these instructions and trying to register you still have questions relating to Registration, Visa Letters, Hotel registration, or invoices please contact WorldTek (the conference organizer) directly via e-mail: iatasc@worldtek.com.


Kindly note, the SISC online registration link (https://ems.resrunner.com/sisc2016) only registers your attendance for the SISC/72 meeting. If you also wish to attend SC139, please register separately at https://ems.resrunner.com/SC139.
Hotel bookings made on the SISC registration link for SISC and SC139 together cover your entire stay - it is not necessary to duplicate room bookings on SC139 registration.  
We encourage all participants to register and secure hotel space as early as possible.

STEP BY STEP INSTRUCTIONS

 

Go to the SISC Online Registration Webpage.
FIRST PAGE – SISC CONTACT INFO
COMMITTEE REGISTRATION

The tick-box at this field has been left permanently checked to indicate registration will take place. This is mandatory and cannot be unmarked.

CONTACT INFORMATION  

Please enter your details and ensure all fields indicated by an asterisk (*) are completed.
VISA LETTER (if required)
Participants are reminded that it is their individual responsibility to obtain a valid visa to attend the SISC meetings. Please ensure you check your U.S. visa requirements as soon as possible to prevent any delay in your visa application. For guidance and further information delegates should consult the following link IATA Travel Centre.
Those requiring a letter of invitation to attend the meeting in order to support their visa application should check the “Visa Letter Request” box when registering online for the meeting and then follow the instructions.  The deadline for the submission of the online Visa Invitation Request Form is 17 October, 2016. After this date charges will apply.
Kindly note, all Visa invitation and Visa Letter emails will be sent by WorldTek using the following address: iatasc@worldtek.com. Please save this to your email Safe List to ensure no important messages are accidentally sent to your Junk Mail folder and deleted. Invoices, if applicable, will be sent from EventFinance@IATA.org. 

END OF FIRST PAGE 
At the end of the first page please ensure that all asterisks (*) parts of the form are completed otherwise you will be unable to move to the third page. 

SECOND PAGE - HOTEL REQUEST

You will be asked if you require a hotel room. If you choose Yes you will be brought to the hotel booking page (see following section). If you choose No you will be brought to the Submit (payment) tab.

HOTEL RESERVATION
Complete the dates of your stay and follow the instructions.  If you wish to take advantage of the special IATA discounted rate, rooms are available on a first come, first served basis. Kindly note the hotel reservation cutoff date below. After this date, reservations and changes will be accepted on a space available basis with no guarantee the conference rates will apply. For more information please check the policy online. 

IATA has reserved a block of rooms at the following hotel which includes wireless internet and one breakfast voucher per night: 
·  
Sheraton Atlanta Hotel, $195.00 USD Single occupancy / $215 USD double occupancy per night plus tax 
To reserve a room at the discounted rate, you must make your reservation via the above online registration website. Make your reservation early to guarantee a room at the conference hotel.
The established cut-off date for making reservations is 5 October, 2016 at 12-noon ET. 
Always take note of the cancellation policies stated on the hotel page and in your confirmation, these differ for each hotel and conference. 

On the following page (once you have selected ‘Continue’), you will be able to enter any special requests you may require for your hotel accommodation. A comment box is also available for any further requirements you wish to make.  

To make amendments to your booking, please select the Hotel tab, alter as necessary and click Update.  Your new details will be visible on the final Confirmation page. 
 If you do not wish to stay at the hotel please click Continue. 

Kindly note: 

To cancel an entire hotel booking or change the delegate occupying a hotel room:  Please email iatasc@worldtek.com  cc. slots@iata.org. 

THIRD PAGE - SUBMIT (Payment)
If you have a hotel payment to make, you will see your Payment Information displayed.
Ensure you read and agree with the hotel guarantee/cancelation policy.

Choose Form of Payment from the dropdown list. 

· Credit Card: Please fill out your credit card number in the text box marked Card Number. Then choose your Card Type from the drop down list. (WorldTEK accept Visa, Master Card, American Express or Discover). Next choose your expiration date from the drop down. Finally type your Full Name as it appears on the Credit Card in the box labeled Card Holder. The above fields are mandatory in order to process a Credit Card payment option. 

· Hotel Payment Guarantee: In order to reserve a hotel room we need a valid credit card to use for guarantee and or hotel deposit if required. 

· Please Note: Your credit card may be charged a deposit if required by the hotel, or used to guarantee the hotel stay. The hotel only accepts Credit Cards. When you arrive at the conference the Hotel will look for a valid credit card to use for your stay. If this option poses a problem for your company please notify iatasc@worldtek.com.

Once details are complete, click Continue and you will be brought to Page Four - Confirmation.
FOURTH PAGE - CONFIRMATION
Registration has been completed once the ‘Confirmation’ page appears. You will also receive an email confirmation.  This is a receipt for your booking.  
Kindly note that to cancel an entire hotel booking and/or entire SISC registration, please email iatasc@worldtek.com  cc. slots@iata.org.
These step by step instructions have been written to aid each individual, if after trying to register you still have an issue please contact iatasc@worldtek.com we will endeavour to help you as soon as possible.
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